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SPECIAL DISTRICT ANNEXATION CHECKLIST
HOOD RIVER COUNTY PLANNING DEPARTMENT

The following information should be provided, and process followed, when applying to annex property into the
boundary of a special district:

1. Pickup a special district Petition for Annexation form at the Hood River County Department. Complete
all applicable areas of the form and submit it to the Planning Department with the following information:

D Landowner(s) name, contact information, and signature.

D Legal description of the property(s) involved.

i. The legal description of the subject property(s) must be a full metes and bounds description,
which can be found on the most recent deed affecting the property or obtained from the County
Department of Records and Assessment or a local title company. Providing only map and tax
lot numbers is insufficient. It is the responsibility of the petitioner to ensure the accuracy of the
legal descriptions provided.

D Map(s) showing the location of the property involved.

i. The map(s) must be accurate and match the legal description provided for the property(s).
Assessor tax maps may be used and are available at the County Department of Records and
Assessment or Planning Department. They are also available online at www.ormap.com.
[For more information see the “Requirements for Maps and Descriptions” section of the
Oregon Department ofRevenue Boundary Change Injörmation Guide. (Enclosed)]

E Written endorsement and other information from the special district proposed to be annexed.

i. A petition for annexation starts with a formal request to the board of the affected special district
from the applicant(s). If approved, a written endorsement from the board will need to be
provided to document its decision. For more information, please contact the special district
involved.

ii. As part of the submitted application, the petitioner must reference the Oregon Revised Statutes
(ORS) that the special district was organized under, which is listed in ORS 198.0 10 (enclosed).
This information is known as the “Principal Act” and is available from the special district
involved.

iii. Should the proposed annexation involve territory within the jurisdiction of another special
district or governmental agency, additional information will need to be obtained to demonstrate
compliance with appropriate procedures as described in ORS, Chapter 198.

Application Fee. (Check with the Planning Departmentfor current application fee)



2. After obtaining all the information listed in Item 1 above, submit the Petition for Annexation to
the Planning Department. Use the attached Petition for this purpose.

3. Once received, the Planning Department will schedule the request before the County Planning
Commission to evaluate the request pursuant to applicable requirements of Oregon Revised
Statute and the Hood River County Code. Based on applicable requirements and testimony
provided to the Planning Commission, a recommendation will be made by the Plamiing
Commission and forwarded to the County Board of Commissioners. (Please note that an
applicationfor special district annexation is not a land use decision, in itself)

4. A public hearing will then be scheduled with the Board of Commissioners to consider the
recommendation of the Planning Commission. After considering the recommendation and public
testimony, a decision will be made.

5. If the annexation petition is approved, the Board of Commissioners’ decision and supporting
information will then be sent by the County Department of Records and Assessment to the
Oregon Department of Revenue (Cartography Unit) and the Secretary of State for processing.

6. If the annexation is going to affect property taxation it must be received by the Department of
Revenue by March 31 of the year it is to be effective. If it is not received by that date, the
property tax change will not take effect until the following year.

For more information regarding the special district annexation process, please see the “Oregon
Department ofRevenue Boundary Change Information Guide, “ which is available for review or
purchase at the County Planning Department.



BOARD OF COMMISSIONERS
COUNTY OF HOOD RIVER

STATE OF OREGON

) PETITION FOR ANNEXATION
) OF LAND TO A SPECIAL

IN THE MATTER OF ) DISTRICT BY LANDOWNER

)
) FILE NO.

_______________

1. I/we, the undersigned petitioner(s), do hereby petition the Hood River County

Board of Commissioners to initiate proceedings for the annexation of a parcel(s)

of land to a special district, pursuant to ORS 198.857.

2. This petition affects the following special district(s):

3. The Principal Act concerning the affected district(s) is set forth in the following

chapter(s) of the Oregon Revised Statutes (ORS): [Check the box(es) for the

particular special district(s) involved]

D ORS 198.0 10(2) — Domestic Water Supply District organized under ORS,

Chapter 264.

ORS 198.010(11) — Sanitary District organized under ORS 440.005 to

450.245.

D ORS 198.0 10(14) — Rural Fire Protection District organized under ORS,

Chapter 478.

ORS 198.0 10(15) — Irrigation District organized under ORS, Chapter 545.

E ORS 198.010( )—

_________________________________District

organized under ORS, Chapter

___________________
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4. Petitioner(s) is/are the landowners(s) of the parcel(s) of land proposed for

annexation to the district as indicated by their signature(s) below.

5. A complete metes and bounds legal description and scaled map outlining the

boundaries of the property(s) proposed to be annexed into the district are attached

to this petition as Exhibit(s)

____________.

Map and tax lot numbers alone are

not acceptable.

6. The parcel(s) of land proposed to be annexed into the district: (Check one box)

E Does not include any territory within a city.

Includes territory within a city and a certified copy of a resolution of the

governing body of the city approving the petition is attached to this

petition as Exhibit

___________

7. The parcel(s) of land proposed to be annexed into the district: (Check one box)

(You may need to consult with the special district to answer the question.)

Does not include territory included within another district formed under

the same Principal Act.

Includes territory included within another district formed under the same

Principal Act, but that other district is not authorized to perform the

services that the proposed district would perform.

Includes territory included within another district formed under the same

Principal Act, and that other district is authorized to perform the same

services the proposed would perform; however; (Ifthis item applies,

please check one ofthe following boxes) (You may need to consult with the

special district to answer the question.)
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Withdrawal of such territory is proposed and the territory

will be withdrawn by withdrawal proceedings conducted in

the other district simultaneously with these annexation

proceedings, and the proposed boundary changes are

approved by both districts, as evidenced by the documents

attached to this petition as Exhibit(s)

___________;

or

The Principal Act provides for automatic withdrawal of the

affected territory, pursuant to

______________of

the Oregon

Revised Statutes; or

The annexation of the territory is subject to the dissolution of

another district, and dissolution proceedings are being conducted

simultaneously with this annexation proceeding, as evidenced by

the documents attached to this petition as Exhibit(s)

___________

9. This petition was approved by endorsement herein by the board of the affected

special district. Attach written endorsement as Exhibit

________________

10. The Principal Act governing this petition: (Check one box) (You may need to

consult with the special district to answer the question.)

Requires the endorsement or approval by another agency as evidenced in

Exhibit(s)

__________;

or

Does not require endorsement or approval of the petition for annexation.

11. Petitioner(s) elect(s) to qualify this petition according the Landowner method.

Petitioner(s) represents all the landowners of the parcel(s) of land, as verified by

the signature(s) below.
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I/we, the owner(s) of the parcel(s) of land proposed for annexation, request

annexation as presented in this petition. IN WITNESS THEREOF, I/we have signed

this Petition on the dates indicated after our names:

Day Phone

Petitioner (Print) Date

Signature

Property Legal Description

Mailing Address

City, State, Zip

Day Phone

Petitioner (Print) Date

Signature

Property Legal Description

Mailing Address

City, State, Zip

Day Phone

Additional signattire sheets may be used fnecessary

Petitioner (Print) Date

Signature

Property Legal Description

Mailing Address

City, State, Zip

Day Phone

Petitioner (Print) Date

Signature

Property Legal Description

Mailing Address

City, State, Zip
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Boundaries in General
Local govcrnnwnt ounclarios are integral and i rn
portant tL’aiures ot our system Of govern mont in t)r
(gofl. (;eOgraph ic area is an essential characteristic
)t a taxing district. Every district in the state has ter
ntorv, l3oundarw mark the territorial extent ot their
rthis, powers, duties, babilities, and consf.it.uen:ics.
ilie boundaries of a taxing district are a major factor
in determ nincç the amount of the district’s taxes and
which properties will pay those taxes

Boundary changes can he controversial because of their
t k.-cts on properties both inside and Outside a bound—
try. 1 his is especia liv true when .i change affects Ia so—
ton. A misunderstanding can result in a loss of revenue

or a distnets inability to make a boundary change.

Most bound arv chit rige procedures established by
i he legislature apply to a pa rticu Ia r Ly pe of losi I
govern ment unit (city, county, or special district, see
page 7), or to specific agencies capable of approving
boo ndo rv changes (such is local govern mont bou tid

r v commissions, the State Boa id of Education, and
county governing bodies). Only a low apply to all local
government boundary changes.

The Department of Revenue’s Role
I he department must approve all boundary change
mips and legal descriptions filed. Requ irernents and
diidlines for filing will be discussed below. The
Jtpartments Cadzistral intormatiori Systems Unit
has rule—making authority to establish guidelines
that regulate liii ng and approval. I hi department’s
Finance and Taxation Unit monitors tax certifications
to ensure only statutory and constitutional taxes are
extended on the county tax roll.

New districts or districts that plan a major boundary
chaiuc should check with the county assessor arid the
l)opirtnwnt of Revenue Cadastril information Sys
tems Unit well before the filing deadline to be sure all
requirements are met. This filing is in addition to the
requirements stated in ORS 1S7SO 1;ititl>’ filing of
the required docu merits can hove undesirable efwcts
for the district. Some f these it feds ate covered in
more detail in Chapters 2 a iid It) of Ibm- Lccol /d-tiii,t
\ Iiintal.

Requirements for Maps and
- Descriptions

I Ii cttuiity S,(S’C)r’S Il.ips 11 1 tit. l’i:t mnip- to use.
‘I hty hove bri ci ns and d isto uces au cI it’s I cif I lie
iii format ion on I hem necessa cv Im’ Ioa to the descr
ions. [‘hey ire ot good scale a ‘id easy Lu ri-id, Suirvi

maps of the landowner propcrt:y a me also acceptiüle.
i’he survey must show tflm’ township, rilige, act

on 1T1 her a fir1 t lw pa1 nt-nt -hem; low ng, a id liave in i r
logs irid distances that much the- description.

Descriptions

Keep tite following in mind when puoparurig bound—
a my change legal descrip Lions:

• ilie point.—nI—beginnuiup of the legal dcsriptien flint
be clr’a r. ‘I’hr pot nt—of —be in rung is host desch Lx 1
by beau-u rig and distance fr-nun .i set ion corner, .u
dinot ion loud churn (L)LC) corner, or onol her wtl I
in onit tnntcd corner,

• Bran rigs a rid d ista nces must he given [or -iclu
‘:ourst arouud the boundary description

• Most deed references are inadequate as point—nt—
beginnin.g or point—nt—call für a boundary hang’
description If a deed. retereitce is used as a point-
of—call, include a copy of the died. Flowevor, a
description that consists solely of the Itndow nor’s
deed or deeds is seldom, adequate

• ‘I’a lot numbers cannot be cried for the legal do—
icription.

• If flit’ a rca is large, tile use of to;vnship, range and
section ncr in hers, a net lu art er—quarter secti tins is

acceptable as a legal description
• If ii point—of—cal I is to a highway or con ntv rord,

the description must state to which edg.’ or to lie
centerline,

• If a p01 in-of—cal I iS to a river or st coo rn, the de
-cript ion must state whether it is on the mean high
water, mean low wa to c, dirt ‘ad, ordinary high wit n’ r,
or ordinary low waler line. [‘lie bean tig requ.i in-men
can be dismissed along rivers and streams,

• If the boundary change involves a whole county,
then the description can refer to itS statutory h’—
‘criptinn. If it involves a city, the description mri’,l
include an effective date

Example: “All of Wallowa County as descu’ib.-d in
CR5 201.320, Except the City of Joseph ettect e Ji.tlv
1, lQ)9.”

Common problems

‘v\heri revieving t.lur legil descriptions atid niops n’f
t’ouiidai’y cluiuges flu’ Depirlutsint et Revm’nuii’ (. idis
[rd Iuifirronition Ssteruis tjiini :.onm’timt’s eocui:iti’rs
probIni s, ivit u’:h nuix.’ rt’l.lv ci’ prevent .uppuuv il i
hnundory ch.uigo. 1 lies’’ p: bl’.-rmus iricludi’:

• Ilie map iS iii esi rig

• I’he rn_up scale i’— [tan ,ii,ull 1 he drp:rfns’nt his t
i-i’ud and plot the dcsi’t’ipfioui i’n the nip. It the eul
iS 1)0 sm,t II to plot I hr :‘ii rid try or I hc di p.i rIm-nt
cnn not set’ i.iii intm.t’n)utinn an thii- map, then lb0
boo ndi rv coarige will be I :ipproi cd

• ]he inip is riot inch lighted ti iiidiifc tb hound-
amy changes l:’highl clut rh, rn to be tom’ ni i

This Document is from the Oregon Dept. of Revenue Boundary Change Information Guide (2007)—
Available at the County Planning Department,



withdrawn direcdy on the departi nt’s copy ot the
map, not on a map that you later photocopy for the
department - Swne high 1 tght.ers do not copY welL
Die map lacks hearings, d ista nees, or otlwr im—
perti nt intormat ton such as township, r, no, and
ection flu mber.

Key Dates in the Boundary Change
Process
For assi’ssrnknt: and tiixition purposes, the bounda rv
change process has two key dates. One is the LI Wctivc
date of. the boundary change. I he other is the ii ing
iead inc with lie Depa rImirit ol Rcvenu&.. WI lie both

1 ht’se dates relate to boundary chariges, they oper
ndepenclently.

Example: Extending the District Tax Levy—March 31

Even if a district’s annexation is effective on or before
lu ly 1., its tax rate is not automat.ica fly extended to the
annexed territory. The district must file its boundary
change docu menu; in t.inal approved form with tite
1) part ment of Revenue C.adast:ral infomniatiori Systems
Unit by March 31 and obtain a notice of approval. Ihe
d;strict’s tax rate can then be extended to the annexed
territory. For example:

Scenario 1

l)istrict C annexe territory ettect.i e May 31, 2005

District C filed its boundary change docuirtonts in final
approved form with the DOR Cadastral information
vstenis Unit by March 3.1, 2005, and untamed a notice
ot approval.

The district’s tax rate mt-mv ho extended to the annexed
territory, July 1, 201)5, for the 2005-06 tax year.

Scenario 2

i.)istrict D’s annexation is not ettcctivc until July 21,
21)05. Whether or not District 1.) tiled, its boundary
change with the Cadastral In formation Systems Unit
before March 31, the tax rate will not be extended
to the annexed territory until 11w !006—0? tiscal year.
Ditrict D’s March 31, 21105 filing of boundary change
with the DOR Cadastral Information Systems t.n.it

ould be approved fur the 2t)I)6—07 fiscal ecir, based
on thO elfective date of the ,Innt\timon

Scenario 3

Dist rid F an ncxes let Ui tOry 011 ictiva \‘lav 31 20(Ji.
listrtct F filed its boundary chine-. wtth the IX )R
( idastril In tormtUoi’ S\’.t em U nit on . \ P°
the ci tatrict’s tax rite will not be tx inded lit I h1 n —

nexed termitc’r v ii old the —07 t i ‘.eal ear.

Remember: Etcndiug the tax rate uf the an nexing
district to the annexed territory is not automatic
when the anneat ion is final.

AL) IlIORI [Y: ORS 2o.2’25 ii,ruLts the .e-’-essum 10

disregard any changes or proposed :Hangcs to t:s
butt n_la ry Ii nes ot taxing ci istricis for isses nient tid
taxation purposes in fite ensuing t o-.cc I ri ar it hr
charige is not filed in [mat approved turni by Mi

31 Remember: The Mardi 31 date and the approval
by the Department of Revenue onh’ relates to the
boundary cha nge br assessment arid taxation pur
poses. It does not effect or relate to filings for any
other I.urpose. ORS :308.225 also details the level (‘ii

de.cription for the boundary change.

he two Rev elites ate NIarcl’i 31 amid [u R I.. ihest ‘ cit
lwlp dr’t,:rnt’ine the piciport 1 I fcted by a bitt nit
ci ianoe

The Effect of Boundary Changes on
Taxing Authority
Annexations

Art annexation occurs when one district o’tt.nds ib.
bciu ndartes outside of its previous sc rv icc’ a ci. Fhn;
ciii include extending serveus over the cOlt ri. uond
ary of another district. if bitt h ci ist riots are not tot-md
itndc’r the same statutory authority as the annexing
district. lror example, a rural tue protection ci i-t.ri’:t
1 RI’ PD) can an fleX the (flt’i me territory Of a city

A .i strict can not extend its bounda ri’s t h mni.cgh iii

nexation over tite entire buturidarv of an tl’ier ii ..tric[
it both district’s are t’ormed uniter the same -;tittctorv
authority and both ire providing the ‘:anw -,ervicss
i-or example, a RFPD cannot in no>. the entire te rn
tory of another RFI’[). (its type of boundan cFc.cnge
\coU Id require i mergir or consolidation i [he two
districts.

I erriiiirient Itite I’u.itlit)ritv:

Ihe perrrtanu’nt tate of the annexing dii riu i
nx’t.endd over the now territory. 11w an nix i

Li istrict’s pcrmurwnt rate does not chin iige

‘. hen territory is wit hclravn I torn one ci it riot
as it is annexed into another, the district 1tiv i

up the terntemy no longer extends it’:; pirni iso I.

tic rile over that prepcrtv. (hi’ prri’iiniit rite
ol the t:listr’ict front wit di territory is Is ‘ii 11; v
ii ri V ii tI it’S tint clii iige

.\nne”ation t\.crn1.k’ 1:

, it,V A .inis’ois 20 put-il’. ,tl pi’epcrtv. (it’,

ex,i nd, its prmtneit rato to ill of the ptn ‘ml it-

in th old ‘Crritorv cod :i’i ill cit t h !ii 101 it I
pa ret-Is. (bc 20 fln’e,:I art, toni liii ‘LII ‘IV i ii

drawn iron’ liii. rural tin.’ disti tOt Ilic,’ Ci” coIl
prn tie fit’0 protc’:t on he rural Ire lit nit c,ii’i

tin lon:cr ii hc 21,; FIniel-..


